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Humanities Core Writing Intern Program

Purpose of the Program

The Writing Intern Program serves three constituencies.  For first-year undergraduates, the program offers instruction in college-level writing.  For faculty, it provides assistance with some aspects of dealing with student writing.  For graduate students, it offers mentored and compensated opportunities to teach.

Who are Writing Interns?
Writing Interns are students in Ph.D. programs from throughout the University.  Most are in programs within the Humanities Division; others are from the Social Science Division and the Divinity School.  Before working in the Core, all Writing Interns complete a one-quarter training seminar, Pedagogies of Writing.  Some have taught in Academic/Professional Writing (The Little Red Schoolhouse), a writing course for third- and fourth-year undergraduates and for graduate students. 

While most Writing Interns are familiar with the readings in their sequence, we do not expect them in every case to be expert in the content of Core courses.  The College relies less on the Writing Interns’ qualifications to teach the substance of the Core and more on their qualifications to teach writing. 
Attached to this memo is a description of the Writing Intern training program.  

Job Requirements and Recommendations


We sketch below both general job requirements and some specific recommended practices designed to serve the needs of students, faculty and Writing Interns.  Because HUMA Core courses vary considerably, no single job description will apply in all regards to all Writing Interns, but we hope that it will be helpful to describe successful practices.

Teaching Writing

Job Requirement: 
Interns are expected to teach writing.  They are expected to meet with students outside of regular class times to work on writing, first in small group seminars, and later in a combination of seminar and individual tutorial sessions.

Required and Recommended Practices:
(A)  In the Autumn quarter, The College requires that Writing Interns offer three sets of writing seminars.  Each set comprises three smaller seminars of 6 or 7 students.  The seminars must meet for one hour and twenty minutes.  These seminars satisfy the requirements of HUMA 19100, for which students receive credit, and they figure into the College’s public reporting of student-faculty ratio.  Students must receive credit for HUMA 19100 (Autumn Quarter) to graduate.  

The seminars may be of two types: pre-writing or post-writing.  In pre-writing seminars, Interns use examples of academic writing to illustrate some feature of good writing and to suggest a technique for analyzing and revising drafts.  In post-writing seminars, Interns teach some teach of analysis and revision by directing students to exchange and discuss papers with their peers.  The post-writing seminars allow students to see each other's work and in general they make the process of writing less private and furtive.  Post-writing seminars can be used to discuss either complete papers or drafts.  

(B)  In Winter Quarter, Interns generally continue to hold some seminars, but they are free to substitute one-on-one tutorial meetings for one or two sets of seminars.  Especially in Spring Quarter, we recommend that Interns hold some individual meetings with students, 
Critiquing Papers

Job Requirement: 
The Writing Interns assist in commenting on the papers.  They are no expected to take over the entire job.  The faculty are finally responsible for all comments.  

Recommended Practice:  In a quarter with three or four paper assignments, we recommend that the instructor and the Intern divide the papers, or responsibilities for commenting upon the papers.  Interns are encouraged to discuss possible options with faculty.  Some possibilities include: 

(a)  For the first assignment, the instructor comments on half of the papers, the Intern on the other half.  For the second paper, they switch halves.  And so on.  It can be very helpful if both instructor and Intern review each other's comments before the papers are returned to the students.  (See the following section.)

(b)  For one assignment, the Intern comments on all papers.  For another assignment, the instructor comments on all papers.  

(c)  Both the Writing Intern and the instructor comment on each paper.  The Writing Intern comments on writing (for instance, form, style, the forms or rhetorical sufficiency of argument), and the instructor comments on course content. 
Grading Papers

Job Requirement: 
As with commenting, the Interns assist in assigning grades to papers.  They are not expected to take over the task.  The faculty member is expected to review all grades by the intern before the papers are returned to the students.  

Recommended Practice:  We recommend that before returning papers to students, instructor and Intern meet to discuss comments and grades.  We've found that after one meeting Interns are generally able to adapt quickly to the instructor's grading policies.

In class

Job Requirement: 
Interns are expected to read every assigned course reading and attend all classes.  

Recommended Practices:


(A)
Administration.  In order to organize their seminars and tutorials, Interns will need 5-10 minutes of class time three or four times each quarter.  We also recommend that faculty introduce Interns in the first or second class of the year and allow them a few minutes to describe their function.

(B)
We recommend that when possible, faculty meet with Interns for a few minutes before class to explain their goals for that class discussion.  Interns have reported such meetings to be among the most valuable aspects of the program.

(C)
Class Discussion.  We have found no norm whatsoever to recommend for the Intern's participation in class discussion.  Experiences have ranged from Interns leading discussions jointly with faculty to interns enveloped in quarter-long silence.  Further, reports are both good and bad from both ends of the spectrum and all points in between.  We can recommend, however, that faculty be as open and as clear as possible with Interns about how or whether to participate in class discussions.

(D)
Teaching.  Whether Interns teach a session of the regular course is at the discretion of both the faculty and the Interns.  If Interns are to teach, we recommend that if possible, instructors give them responsibility not for a portion of a discussion on a longer text, but rather for the entire discussion of a short text.

Work Load

Writing Interns are hired for 13-15 hours of work a week.  Many of them do a great deal more.  In some weeks, they work considerably less than 15 hours.  In other weeks, they work considerably more, closer to 35 hours.  We have asked them to limit both their time and the tasks they accept for two reasons.  First, students benefit greatly if Interns feel that they can commit to teach for an entire year, providing continuity of instruction.  Second, the College and the program benefit when Interns return to teach in a second or a third year. We ask faculty to keep in mind that Interns are not only assisting in the Core but taking classes, preparing for exams, drafting dissertation chapters, and so on.  In our experience, Interns are more likely to return to the job if they feel that they can do it while completing the requirements for their degree. 

Evaluations

Interns are evaluated each quarter by their students.  We use these evaluations to evaluate our training and the program as a whole.  In addition, we solicit comments from faculty.  We provide an e-mail form for faculty evaluations, and all faculty comments are kept confidential.  If an Intern has done a particularly good job, we encourage faculty to nominate the Intern for the Karen DiNal Memorial Prize for Interning.  

Most important to the Writing Interns are the comments they receive directly from faculty.  Each year, Interns testify to the value of the suggestions, corrections, and praise they receive from instructors.  Interning can be a substantial professional and intellectual experience for graduate students, and it is hearing directly from faculty that makes it so.

If you have any questions, suggestions, or comments, please feel free to contact us: 

Kathy Cochran, Associate Director 

Tracy Weiner, Associate Director

702-1936; kcochran@uchicago.edu

834-4691; tweiner@uchicago.edu

Humanities Core Writing Interns

Training Program


The College does not have a first-year writing course for several reasons, but the most important is that we don't believe that writing at this level is best taught through a generic curriculum.  Students rise to the challenges of academic writing more quickly if they work on their writing within the distinct and demanding curriculum of a Core course.  The training program for the Humanities Writing Interns introduces Interns to kinds of writing problems encountered by Core students, and it also prepares Interns to work flexibly and effectively with different instructors and different students.  


The training program is a 10 week course requiring three hours of class time each week.  We first give Interns resources for teaching writing, and then give them some practice at using those resources.  We concentrate on three areas: (1) techniques of teaching; (2) approaches to writing; (3) the Humanities Core and its students.  To take the last of these first, we look at the range of high school experiences that entering students will have had, giving Interns a sense of what students have been trained to do and how they will need to adapt to the Core and to college writing.  For writing itself, we concentrate on the most frequent Core assignment: writing an argument.  For many students, Interns need to focus immediately on how to generate and organize an argument; but we also work on strategies for handling issues from coherence to syntax to tone.  Not all assignments will call for an argument and organization is not the main challenge for all students.  


We also work with Interns on techniques for commenting on papers, running seminars, and meeting with students individually.  Each week, interns comment on sample student papers and discuss those comments in their seminars.  We then use the papers as the basis for mock seminars and tutorials.  


We set as the goal of the Writing Intern program that by the end of their first year in the College, students can do things with writing that they couldn't do before.  What exactly those things are will be determined by their faculty and themselves.  The Intern's task is to help them do them better.


Once the Interns are working, we continue to provide them with information and teaching materials, and they are welcome to seek us out with their questions.
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